SESSION 5: Collections Care for Media Collections PRESERVATION 101

Reformatting Audiovisual Collections Checklist

Make copy negatives for all
photographic prints

Make copy prints for all
photographic negatives

Duplicate deteriorated nega-
tives onto polyester film

Identify motion picture films
in need of duplication, and
set priorities

Decide on method of
duplication for films

Choose a vendor for
duplication of films

Write/review/revise contract
with film duplication vendor

Identify all nitrate film,
place in cold storage, and
duplicate ASAP

Identify sound and video
recordings in need of dupli-
cation, and set priorities

Decide on method of
duplication for sound and
video recordings

Choose a vendor (or vendors)
for duplication of sound and
video recordings

Write/review/revise contract
with sound/video recording
vendor(s)

Other

Other
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